ePrepare

Page Size Tool

FOR ALL USERS
Learn how to resize any of your scanned document pages to a recognized
document preset—letter (8.5x 11 inches) or legal (8.5 x 14 inches)!
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CSC offers electronic recording (eRecording) services for real estate documents, enabling clients to securely
and efficiently record documents nationwide. As a pioneer in this space, we deliver both speed and reliability
to support smooth real estate transactions. Our intuitive, web-based platform reduces the time between
closing and recordation, minimizes errors that lead to rejections, and enhances document tracking for greater
operational efficiency. To learn more about our comprehensive paper and electronic recording services with
coast-to-coast coverage, please visit https://www.cscglobal.com/service/erecording.
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U PISCLAIMER —Yog are responsible for the content of your uploaded documents. CSC
Our Page Size Tool helps you standardize the pages in your scanned docu- g, D o copcarns skprossed oy some countios, ur ot ooloa vt Imied
ments to letter or legal size!. It's most commonly used to correct scans that “C”“”(”bm)t
e California (all counties),
include non-standard page dimensions. * Missouri(all counties),

¢ New Hampshire (Rockingham), and
. . . . . . ® Ohio (Defiance, Fulton, Henry, Mercer, Paulding, Williams, and Wyandot).
When scanning, avoid presets that automatically detect page size. These settings are designed for photographs

and often produce irregular dimensions (e.g., 8.14 x 10.56 inches), which is a leading cause of document rejections.

This list is subject to change.

2Some counties accept specialized document types like maps or plats. These documents are
often much larger than standard page sizes.

As a best practice, document pages should measure letter (8.5 x 11.0 inches) or legal (8.5 x 14.0 inches)®.
Minor variations are common during scanning, and most counties accept pages within .25 inches of these

. . . 3 2 -
standards. Pages outside this tolerance may be rejected unless specifically allowed by the county?. IZi DOCUMENT SCANNING BEST PRACTICES
If you have questions, our Support Team is here to help. Ready to get started? The guide begins on the next page () Forbest results, use letter-quality resolution (300 dpi) to preserve detail in both
text and graphics.
(¥)  Selectletter 8.5" x 11"or legal 8.5" x 14" presets unless you are scanning specialized
documents such as plats or maps, which are typically larger.
(¥)  Black and white scanning is recommended for the smallest file sizes.
CONTENTS
@ Ensure all text is clear and legible, typically 8-12 point font size.
3-4 RGSIZIng Document Pages ® Avoid using presets that automatically detect page sizes, as these are designed
8 8 for photographs rather than documents. When applied to documents, such presets
5 Page Selection TIpS often produce non-standard page dimensions (e.g., 8.14 x 10.56 inches), which is a
6 Resources common reason for document rejections.

To ensure acceptance, final scanned documents should meet standard size require-
ments within a tolerance of +0.25 inches.
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Resizing Document Pages
This example illustrates the steps to resize document pages:

1. Underneath each page preview, ePrepare shows the
scan resolution, page size, and page number.
We recommend that you not assume all pages of a document
are the same — it’s worthwhile to verify each page as you
review the uploaded document.

For this example, we’ve verified that both pages are the same
non-standard size:8.20 x 10.70 inches ...

2. Select the pages to modify. In this example, we want to modify
all pages simultaneously, so click the button

3. On the toolbar, click the Fa Page Size button ...

4. From the tool options, click the button .

The next page shows the result of resizing both pages.

YOU MAY NOT NEED THIS TOOL FOR EVERY DOCUMENT e

Check your page sizes in ePrepare’s preview window. You may not need
to use this tool if the page’s width and height are within .25 inches of
the standard letter (8.5 x 11.0 inches) or legal (8.5 x 14.0 inches).

For example, if your document pages are 8.4 x 10.8 inches, then most
counties will accept the document.

FIGURE 1 | Resizing document pages
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AFTER RECORDING RETURN TO:

Robert Hoskins
100 Any Street
Houston, TX 77005

(Space Above Thi Line Fo Racording Data)

NOTICE OF CONFIDENTIALITY RIGHTS: IF YOU ARE A NATURAL PERSON, YOU MAY REMOVE OR STRIKE.
ANY OR ALL OF THE FOLLOWING INFORMATION FROM ANY INSTRUMENT THAT TRANSFERS AN INTEREST
INREAL PROPERTY NUMBER BEFORE [T IS FILED FOR RECORD IN THE PUBLIC RECORDS: YOUR SOCIAL
SECURITY NUMBER OR YOUR DRIVER'S LICENSE NUMBER.

GENERAL WARRANTY DEED

THE STATE OF TEXAS §
§ KNOW ALL MEN BY THESE PRESENTS,
COUNTY OF HARRIS §

THAT THE UNDERSIGNED, Martina Arinova (hercinafier called “Grantor.” where one or more, masculine.
feminine or neuter), for and in consideration of the sum of TEN and no/100 DOLLARS and other good and valu-

ble consideration, the receipt and ad of which are hereby paid by Robert Hoskins, the
mailing address for whom s 12982 Arendale Way, Houston, Harris County, Texas 77001 (hereinafter “Grantee,”
whether one or more, masculine, feminine or neuter), has Granted, Sold and Conveyed, and by these presents does
hereby Grant, Sell and Convey, unto said Grantee ll of Grantor’s undivided interest in that parcel of real property
located in Harris County, Texas, and being more particularly described as follows:

Lot This ) in Block ), of Northridy ivision in Har
County, Texas, according to the map or plat thereof recorded in Volume 981, Page 29809 of the
Map of Records of Harris County, Texas,

together wil all improvements thercon, if any, and all righs, privileges, tenements, hereditaments, rights of way,
easements, append: inan » thereto, and allright, ttle and interest of
‘Grantor in and to any streets, ways, alleys, srips or gores or land adjoining the above-described property or any
part thereof (hereinafier, the “Property”).

GENERAL WARRANTY DEED Page 1

300DPI 8.20x 10.70

Resolution in dots-per-inch Page width and height Page number

or other manipulation of the image.

Text
v
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Resizing Document Pages | CONTINUED

THIS TOOL SCALES PAGE CONTENT TO FIT THE PAGE SIZE e

Our Page Size tool scales the original page and its contents to fit the
requested letter or legal page size. This tool ignores the county’s margin
requirements, as shown with the I red guides (if enabled on the
toolbar).

Take care using this tool if the original page size is significantly different
than letter- or legal-size. The bigger the discrepancy, the greater the
likelihood you'll notice deformation of the page content.

This tool is best used when making minor adjustments to page size.
There is no substitute for properly scanned documents.

FIGURE 2 | Both pages are resized to letter
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AFTER RECORDING RETURN TO:

Robert Hoskins
100 Any Street
Houston, TX 77005

(Space Above Thi Line Fo Racording Data)

NOTICE OF CONFIDENTIALITY RIGHTS: IF YOU ARE A NATURAL PERSON, YOU MAY REMOVE OR STRIKE.
ANY OR ALL OF THE FOLLOWING INFORMATION FROM ANY INSTRUMENT THAT TRANSFERS AN INTEREST
INREAL PROPERTY NUMBER BEFORE [T IS FILED FOR RECORD IN THE PUBLIC RECORDS: YOUR SOCIAL
SECURITY NUMBER OR YOUR DRIVER'S LICENSE NUMBER.

GENERAL WARRANTY DEED

THE STATE OF TEXAS §
§ KNOW ALL MEN BY THESE PRESENTS,
COUNTY OF HARRIS

THAT THE UNDERSIGNED, Martina Arinova (hercinafier called “Grantor.” where one or more, masculine,
feminine or neuter), for and in consideration of the sum of TEN and no/100 DOLLARS and other good and valu-

ble consideration, the receipt and ad of which are hereby paid by Robert Hoskins, the
mailing address for whom s 12982 Arendale Way, Houston, Harris County, Texas 77001 (hereinafter “Grantee,”
whether one or more, masculine, feminine or neuter), has Granted, Sold and Conveyed, and by these presents does
hereby Grant, Sell and Convey, unto said Grantee ll of Grantor’s undivided interest in that parcel of real property
located in Harris County, Texas, and being more particularly described as follows:

Lot This in Block ), of Northridy ivision in Har
County, Texas, according to the map or plat thereof recorded in Volume 981, Page 29809 of the
Map of Records of Harris County, Texas,

together wil all improvements thercon, if any, and all righs, privileges, tenements, hereditaments, rights of way,
easements, append: inan » thereto, and allright, ttle and interest of
‘Grantor in and to any streets, ways, alleys, srips or gores or land adjoining the above-described property or any
part thereof (hereinafier, the “Property”).

GENERAL WARRANTY DEED Page 1

300DPI

8.50 x 11.00

Verify that both pages are now letter-size!

or other manipulation of the image.
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Page Selection Tips
Using your mouse along with the SHIFT and/or CTRL keyboard modifier

keys, it’'s easy to select one or more pages for modification:

Selecting Consecutive Pages e
In this example, we'll select pages 1, 2, and 3 of a document:
1. With your mouse, click on 2. Press and hold the SHIFT
the first thumbnail in the key and click on the last
range of pages to select ... page in the range:

[

Pages 1, 2, and 3 are selected!

Congratulations—This concludes our guide!

If you have any questions, please contact our CSC eRecording Support Team!

Izl 18552001150 @ csc-help@cscglobal.com

Page Size Tool

Selecting Non-consecutive Pages a
In this example, we'll select only pages 1 and 3 of a document:
1. With your mouse, click on 2. Press and hold the CTRL
the first thumbnail you key and click on the next

page you want to select:

want to select ...

Pages 1 and 3 are selected! To continue adding non-consecutive pages, repeat Step 2.

5
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C/J CSC RESOURCES

B Feature Guides

Drag and Drop OCR (Optical Character Recogni-
Advanced Worklist Dynamic Worklist Office Management ®
Announcement Preferences eChecks ®  Onboarding ®
Borrower Notification Letters Fill Ins Payments Feature ®
Calculator ® Flags Prefilled Data
Certified Copies ® Hawaii Fill Ins Premium Features and Enhance-
Changing Jurisdictions Indexing Names Property Search 6]
Chat Feature Jurisdiction Document Names Report Subscriptions @
Correction Requests Managing Jurisdictions ® Reporting Hub ®
Custom Email Notifications 6] Master Accounts ® Resizable Indexing Panel
Customer Reference Fields Multi-Factor Authentication Scanning Photo IDs
Data Extraction ® Multi-Titled Documents Scheduled Send
Design Custom Reports ® North Carolina Judgment Search  ® Search for Packages
Doc Type Recognition Notes Voided Packages
ﬁ Document Editing Guides m Supplemental Guides Excel files are saved to your Downloads folder.
Add Margins Tool Modifying Pages Selection Tool Active County List County Authorization Guide @
Auto Correct Tool Page Size Tool Shift Image Tool Active County List (Excel format) ePrepare Administrative User Guided
Auto Deskew Tool PDF Conversion Threshold Stamp Tool CeRTNA | SECURE® Doc Queues ePrepare User Guide
Eraser Tool Scanning Documents to ePrepare Text Tool ePrepare User Guide for Contractors Important Information for New Users
i Troubleshooting Guides & Website Resources
Adding CSC as a Trusted Website ePrepare Package Statuses Troubleshooting Page Sizes Register for ePrepare Training U.S. State Holidays
Clearing Cache and Cookies Quickstart Toolbar Guide Troubleshooting Tips for ePrepare Remote Online Notarization Californiz SECIURE € Portal
Counties Prohibiting Document Removing Headers and Footers Reset ePrepare password
@ This feature is available to administrators or users with the appropriate roles. Please note that some features CSC provides electronic recording (eRecording) services for real estate documents, enabling clients to securely
may require an activation fee or involve recurring charges. For more information, refer to the applicable feature and efficiently record documents across the country. As a pioneer in the industry, we're committed to deliver
guide or contact our CSC Sales Team at (866) 652-0111 or via email at erecording@cscglobal.com. the speed and reliability needed to support seamless real estate transactions. To support your success, we offer

a comprehensive library of user guides for self-paced learning, along with interactive webinars hosted by our
knowledgeable Support Team to answer your questions in real time. To learn more about our services, please
visit https://www.cscglobal.com/service/erecording.
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https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Adding%20ePrepare%20as%20a%20Trusted%20Website.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Internet%20Browsers%20-%20clearing%20cache%20and%20cookies.pdf
https://apps.erecording.com/Quickstart/StateRequirements/Counties%20Prohibiting%20Document%20Editing.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/ePrepare%20Package%20Statuses.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Quickstart%20Toolbar%20Guide.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Internet%20Browsers%20-%20headers%20and%20footers.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Troubleshooting%20Tips%20for%20ePrepare.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Troubleshooting%20Page%20Sizes.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Add%20Margins%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Auto%20Correct%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Auto%20Deskew%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Eraser%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Modifying%20Pages.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Page%20Size%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/PDF%20Conversion%20Threshold.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Scanning%20Documents%20Directly%20to%20ePrepare.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Selection%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Shift%20Image%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Stamp%20Tool.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Text%20Tool.pdf
mailto:erecording%40cscglobal.com?subject=
https://attendee.gototraining.com/3x508/catalog/5624268445244858880
https://ep.erecording.com/LoginHelp
https://www.cscglobal.com/blog/state-holiday-closings/
https://submitters.secure-recording.com/holidays
https://pria.us/resources/enotarization/
https://apps.erecording.com/Quickstart/SubmitterGuides/Active%20County%20List/CSC%20Active%20County%20List.pdf
https://apps.erecording.com/Quickstart/Contractor%20User%20Guide.pdf
https://apps.erecording.com/Quickstart/CSC%20County%20Authorization%20Guide.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/ePrepare%20User%20Guide.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Important%20Information.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Administrative%20Guide.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/Active%20County%20List/CSC%20Active%20County%20List.xlsx
https://apps.erecording.com/Quickstart/SubmitterGuides/Active%20County%20List/CSC%20Active%20County%20List.xlsx
https://apps.erecording.com/Quickstart/StateRequirements/CA%20(SECURE%20and%20CeRTNA%20Document%20Queues).pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Advanced%20Worklist.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Announcement%20Preferences.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Borrower%20Notification%20Letters.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Calculator.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Changing%20Jurisdictions.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Chat%20Feature.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Certified%20Copies.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Correction%20Requests.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Custom%20Email%20Notifications.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Customer%20Reference%20Fields.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Doc%20Type%20Recognition.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Data%20Extraction.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Drag%20and%20Drop.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Dynamic%20Worklist.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/eChecks.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Fill%20Ins.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Flags.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Hawaii%20Fill%20Ins.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Indexing%20Names.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Jurisdiction%20Document%20Names.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Managing%20Jurisdictions.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Master%20Accounts.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Multi-Titled%20Documents.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/North%20Carolina%20Judgment%20Search.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Notes.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/OCR.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Reports%20-%20Design%20Custom%20Reports.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Property%20Search.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Report%20Subscriptions.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Reporting%20Hub.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Resizable%20Indexing%20Panel.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Scanning%20Photo%20IDs.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Scheduled%20Send.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Search%20for%20Packages.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Payments%20Feature.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Voided%20Packages.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Office%20Management.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Onboarding.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Prefilled%20Data.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Premium%20Features%20and%20Enhancements.pdf
https://apps.erecording.com/Quickstart/SubmitterGuides/ePrepareGuides/Multi-Factor%20Authentication.pdf
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